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IMonoxkenue
0 IKOJbHOM O0MO0JIHOTEeYHOM (POHAE YUeOHUKOB,
nopsiaAke ero (popmMupoOBaAHUS, YUeTa,
HCIO0JIb30BAHUA U 00ecriedYeHUsI COXPAHHOCTH

B rocyJapcTBeHHOM 0I01sKeTHOM 00111€00pa30BaTe/IbHOM YUpeKIeHUH
Camapcko¥i 06,1acTH OCHOBHO# 0011€00pa3oBaTe/IbHOI mKoJe noc. CTenHsiku
MyHHUIHNaJbHOro paiona IlpuBoskeknii Camapekoii o6iacru

1. O6mue no0KeHUst

1.1. Tannoe ITonoxenue paspaborano B coorBetcTBUH ¢ Deaepanbubiv 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBanun B Poccuiickoit Mesepauun» ¢ usmeHeHusmu ot 8 aexabps 2020
roga, 3 ot 29.12.94 Ne 78-D3 «O 6ubnmoreunom nene» B pexakmuu ot 1 mast 2019 r., [Tpukasom
MumnuctepcrBa KynsTypbl Poccmiickoit ®enepamun ot 8 oxrsabps 2012 roma N 1077 «O6
yrBepkaeHun [lopsaka ydera JOKyMEHTOB, BXO/UILIMX B cocTaB OubnmoTedHoro ¢onma» c
u3MeHeHHssMH Ha 2 ¢espanst 2017 roma, ITmcemom MumnncrepcrBa 0o6pasoBaHHs W HAYKH
Poccuiickoit ®enepanuu ot 08.12.2011r. Noe MJI-1634/03 «O6 wucmonb30BaHHKM y4eOHUKOB B
obpa3oBaTenbHOM mpomeccey», a Take Ycrasom [BOY OOl moc. CrenHskd U ApyruMu
HOPDMATUBHBIMUM ~ NpPaBOBBIMH  akTamMHM  Poccuifckoit ~ MDexepaiuu,  periaMeHTHPYOIIHMHE
nearenbHocTh 'BOY OOII noc. CrenHsku.

1.2. Hacrosmee Ilonoxxenwe o mkonsHOM Oubmmorednom Qoume (nanee — I[lonoxkenue)
onpenenseT NopsAAoK yuera OubnuoreyHoro GoHIa U MeXaHU3M (POPMHUPOBAHUS, COXPAHHOCTH H
NPENOCTABIEHHsS B I0Jb30BaHHE Y4YeOHMKOB, y4yeOHBIX 110COOMi, yueOHO-METOAHYEeCKHX
marepuanoB oOyuarommmest [BOY OOIIl moc. CrenmHsiku (jajiee — MIKOJA), OCBAWBAIOLIMM
OCHOBHBIE 00pa3oBaTeNbHBIE MPOrPaMMBbI B Mmpejefnax (eaepalbHBIX TOCYIapPCTBEHHBIX

00pa3oBaTeIbHBIX CTaHJAPTOB, a TAKXKE 3aKPeIIIET OTBETCTBEHHOCTh BCEX YYACTHUKOB
o0pa3oBaTebHON AeATeIbHOCTH.

1.3. Tlonsitus, ucnonezyemsie B [lonoxenuu:

Yuebnuk — yuebroe n3anue, cojepikaiiee CHCTEMATHYECKOE H3JI0KEHHE YUeOHON JHCIUILIHHBL,
COOTBETCTBYIOLIEE YueOHOMH mporpamMmMe U 0QUIHAILHO YTBEPIKAEHHOE B KAUeCTBE JAHHOTO BH/IA.
MoskeT OBITH PEACTABIICH B [IEYATHOMN U 3JIEKTPOHHON (hopMme.

Yuebnoe nocobue — yuebnoe nznanue, JONOJHSIOLIEE UK 3aMEHSIOLIEE YAaCTHYHO HJIH
NIOJIHOCTEIO YYeOHUK, O(HIIHATBHO YTBEPIKICHHOE B KQUECTBE JAHHOTO BH/A.



Pabouas mempads — ydeOHOe TmoOcoOMe, WMeErIIee OCOObIM JUIAKTUYECKU ammapar,
CIOCOOCTBYIOIIMNA CaMOCTOSITEILHOM paboTe oOydwaromerocsi HajJ OCBOCHHEM Y4eOHOTO
npeaMera.

Yueono-memoouueckue mamepuanst — COBOKYIIHOCTb MAaTEpHAIIOB, B IOJHOM OOBeMe
o0ecrneunBaroIIMX IPernoAaBaHue JaHHOW TUCIUIUIMHBI (aTi1achl, KOHTYPHBIE KapThl, IOYPOYHOE
IUTAHUPOBAHKE, CPEICTBA KOHTPOJISI 3HAHUH, CIIPaBOYHBIC M3/1aHus1, pabodne MporpaMMBbl U T.11.).
Cpeocmea o0yuenusa u 6ocnumanus — JpyrHe HCTOYHUKM Y4eOHOH uHopManuy,
NPEI0CTABIIIEMbIE 00YJArOIIUMCS B X0JIe 00pa30BaTEIbHOM IESATSILHOCTH.

1.4. Lenbto nHactosimero [lonojkeHUs SBISETCS CO3JaHME YCIOBUH Ui MaKCUMAaJbHOTO
oOecrieyeHHss y4eOHOM JMTEpaTypoil OOYYAIOMIMXCS IIKOJIbI, TOBBIIICHHE OTBETCTBEHHOCTH
NneaarornycCKoro KOJUICKTMBAa W CCMbHM 3a IPAaBUIIBHOC, PpalUOHAIILHOC HCIOJb30BAHUC
HIKOJIbHBIX YYEOHHKOB, OpraHW3amus padoOThl cpelu OOYYAIUXCS M MX POIUTENCH o
BOCIIUTAaHHUIO OCO3HAHHOTO, OEPEKHOTr0 OTHOUICHHUS K yUEOHUKY.

1.5. Yyer nokymeHTOB OMOIMOTEYHOTO (DOH/IA SIBIISETCSI OCHOBOW OTYETHOCTH W IJIAHUPOBAHUS
JeATETLHOCTH OUOIUOTEKH, CHOCOOCTBYET 00ECIIEUEHUIO €r0 COXPAHHOCTH.

2. ®opmupoBanue GpoHIa y4eOHMKOB U NMOPSI0K yyeTa (poHAa yueOHOI IuTepaTypsbl
2.1. KommnekroBanue yueOHOro oHaa OMOIUOTEKH LIKOJIBI IPOUCXOIUT HA
OCHOBE €XEroJHoO yTBepkaaemblx denepanbHbIX HepeyHed yueOHUKOB,
PEKOMEH/IOBAaHHBIX K HCIOJb30BAHUIO TPU peaTu3aldd HMEIOIINX
TOCYJapCTBEHHYIO  aKKPEOHUTalUI0  00pa3oBaTelbHBIX  IPOTpaMM
HAYaJpHOTO  OOIIero, OCHOBHOTO  OOWLIEro, CpegHero  ooIero
o0pa3oBaHus, TepeYHel OpraHu3alMii, OCYIIECTBIIIONIMNX BBITYCK
yueOHBIX MOCOOUH, KOTOpbIE IOMYCKAIOTCA K HCIOJIb30BAaHUIO TMpHU
peanu3am MUMETOIINX rOCYAapCTBEHHYIO aKKpEIUTAIHIO
o0pa3oBaTeNbHbIX MporpaMM. E’KerogHo yTBep)KIaeTcs IepeueHb
y4€OHUKOB U Y4eOHBIX 10COOMI 00pa30BaTeIbHON OpraHU3aI|H.
2.2.00pa3oBatenpHasl OpraHu3allds CaMOCTOATEeNTbHA B  BBIOOpE U
OTIpeIeIICHU N

* KOMIUIEKTa Y4eOHUKOB, y4eOHBIX MOCOOMH, yueOHO-METOJUYECKUX MaTepHajoB,
o0ecrieunBaOIIMX TpEnoJaBaHue YYeOHOTO TMpeaMera, Kypca, AMCHUTUINHBI
(Momyms);

e cpenctB OOy4YeHHMs W BOCHHUTaHUSA. BbpiOOp cpenctB oOydeHHS H BOCHUTAHUS
omnpenensercs cnenupukoi conepxkanus U GopMoil opraHuzanuu 00pazoBaTeIbHON
NEeSITETTHHOCTH.

2.3.IlononHenne ydeOHOro ¢oHga obOecreunBaeTcsl 3a CYET CpEACTB
benepabHOTO, PETMOHATBLHOTO, MYHUIIUIAIBHOTO OO KETOB (CT.35, m.2
®enepanpHoro 3akoHa «O0 obpazoBanuu B Poccuiickoit denepannny);
WHBIX HMCTOYHUKOB, HE 3alpelleHHBIX 3aKOHOAATeNbCTBOM P®D, B T.u.
0€3BO3ME3/THOTO MOKEPTBOBaHMUA (DU3MYECKUMM W/WIH IOPUIUYECKUMHU
JIMIIaMHU.

24B nuemsx obecriedeHuss oOydaromuxcs yuyeOHHMKaMHu, Y4eOHBIMHU
MocOOMSMU  IIKOJIAa  MOXET  B3aMMOJICHCTBOBAaTH C  JIPYTHMHU
o0mieoOpa3oBaTebHBIMU ~ OpraHM3allMsIMU  paiioHa,  YIpaBiIeHHEM
oOpa3zoBaHwUsI.

2.5.HenocpencrBeHHOE PYyKOBOACTBO M KOHTPOJb pabOThI MO CO3IAHUIO U
CBOEBPEMEHHOMY TIOTIOJTHEHWIO OMOIMOTeYHOro (POHIA NIKOIBHBIX
yuebHukoB ocymuectBisieT nupekrop 'BOY OOII nmoc. CrenHsku.

2.6.JlomyckaeTcsl  MCIIOJIb30BaHUE  Y4eOHO-METOAWYECKHX  KOMIUIEKTOB,
BxoJsmux B dexepanbHbli NepedyeHb y4EeOHUKOB, COTJIAaCOBAaHHBIX Ha
[lemarormyeckoM coBeT€ W YTBEPXKACHHBIX TIPUKAa30M JHUPEKTOpa
IIKOJIBI.



2.7.]An1 >¢hdexkTuBHOW  OpraHu3anu 00pa3oBaTEIbHON JESTEIHHOCTH
UCIIONB3yeTCsl  y4eOHO-METOAMYecKoe  o0ecredeHue W3 OJHOU
PEIMETHO-METOAMYECKON JINHUH.
2.8. Ilpontecc pabotel mo QopmupoBanuto (oHma ydeOHOH JHTEpaTypbl
BKJIIOYAET CIICAYIOIIUE 3TAIbL:
pabota memarorudyeckoro KoiuiekThuBa ¢ @DenepalibHbBIM TEpeYyHEM Y4EOHUKOB,
PEKOMEHJIOBAaHHBIX  (JIOMYIIEHHBIX) K  HUCIOJIb30BAaHWIO B 00pa3oBaTeIbHBIX
OpraHu3aIusIX;
MOJATrOTOBKA CIHCKAa Y4€OHHKOB, IUIAHUPYEMBIX K HCIIOJIb30BAaHHIO B HOBOM Y4€OHOM
rony;
IpelocTaBlieHue crhucka y4dyeOHukoB IlemarormyeckomMy COBETYy Ha COIJIACOBAaHUE U
YTBEPKACHHUE;
JUAarHOCTHUKA YPOBHA OOECIIEYEHHOCTH OOydYaromuxcs Y4eOHOW JUTeparypoil Ha
CIICAYIOIMMKA Y4eOHBII TOA B COOTBETCTBHM C KOHTHHTEHTOM OOYyYaroIIuXcs,
COCTaBJICHUE MEPCIEKTUBHOTO MJIaHA KOMIUIEKTOBaHUS yuyeOHoro GoHa;
odopmiIeHHE 3aKa3a YIeOHUKOB U YY€OHBIX TTOCOOH B COOTBETCTBUU C YTBEPKICHHBIM
CIHCKOM YYeOHHKOB U TUIAHOM KOMILIEKTOBAHUS;
MPOBEJCHNE ayKIIMOHA U 3aKJIIOYEHHE JIOTOBOpa C MOCTABUIMKOM O 3aKylKe y4eOHOI
JIUTEPaTyPhL;
NPUEM H y4eT BHOBb MIOCTYIHBINEH y4eOHOM IUTEpaTypsl B ONOINOTEKY.
2.9.bubnuoteuynslii GOHA MIKOIBHBIX YYEOHUKOB YUHUTHIBACTCS M XPAHHUTCS
OTJICITBHO OT OCHOBHOTO ()OH/IA IIKOJIBHOU OMOTMOTEKH.
2.10. K o6uébnuomeunomy ¢pondy yueonon numepamypot (yaeOHOMY
¢doHny) OTHOCATCS YyueOHUKH, ydueOHble mocoOus, opgorpapuueckue
CJIOBapH, MaTeMaTHYecKue TaONmuIlpl, COOPHHUKH YIpaXHEHUH W 3ajad,
MPAKTUKYyMbl, KHHUTH JUIsl YTEHWs, XPECTOMAaTHH, pabouue TeTpajiu,
aTiacel, KOHTYPHbIE KapTbl B TICYaTHOM U DJEKTPOHHOM BHIIE,
COJepKaHWE KOTOPHIX OTBEYaeT TpeOOBaHMAM TIOCYIAAPCTBEHHBIX
00pa3oBaTeNbHBIX CTaHIAPTOB, OOECIIEYMBAIOIINX IPEEMCTBEHHOCTh
U3yYeHHs] JUCUUIUIMH M CHCTEMAaTU3UPOBAaHHBIX 1O 00pa30BaTENIbHBIM
o0nacTsM.
2.11. JlokyMeHThI, BKJIIOYaemble B (OHA OUOIMOTEKH, MapKUPYIOTCS.
[Ipu >TOM MOTYT OBITH HWCHOJB30BAHBI IITEMIIENN, KHW)KHBIC 3HAKH,
WH/IMBU/yaJIbHBIE IITPUXOBBIE KOBI, IPYTHE BUIbI MAPKHUPOBKH.
2.12. JIOKyMEHTBl TMOCTYNalOT B OMOMMOTEKY U BKJIIOYAIOTCS B
oubnnoreunbiii  GoHA B pe3ynbTaTe IMOCTaBKU  00s3aTENbHOTO
IK3EMIUIApA, MOKYNMKHA (TIOAMHUCKHA, OOMEHA, JapeHHs, MOKEPTBOBAHUS,
KONMPOBAHUS OpPUTHHAIOB U3 (oHna Oubmuoreku). JlOKyMeHTHI,
MOJArOTOBJICHHbIE K IpHeMy B OWONMOTEYHBI (OHJ, IOJBEPrarTcs
NEpBUYHON 00pabOTKe U UHAMBUAYAIELHOMY YUETY.
2.13. JIOKYyMEHTBI IPHHUMAIOTCS 110 TIEPBUYHBIM YUETHBIM JIOKyMEHTaM
(HakagHasi, aKT), BKIIOUYAIOIIUM CIIMCOK MOCTYIUICHHI.
2.14. [TprieM 1OKyMEHTOB, MOCTYMHAIOMIMX B OMOINOTEKY 0€3 MEepBUYHBIX
JOKYMEHTOB Ha 0e3B03Me3HOH OCHOBe (00s3aTeNbHbIe 3K3EMILISAPHI,
JIeTIO3UTHBIE AK3EMIUISIPBI MEXTyHAPOTHBIX OpraHu3aIuii,
0e3BO3ME3/IHbIE  TOCTYIUIEHHUS M3 HEU3BECTHBIX M  aHOHHUMHBIX
HCTOYHUKOB), 0OPMIISIETCSI aKTOM O ITPHUEME TOKYMEHTOB.
2.15. [IpueM  1OKyMEHTOB, TOCTYNAlOIIMUX B  OHOIMOTEKYy  OT
IOPUINYECKOTO, (U3NYECKOTO JIMIa B BHIE Japa C YKa3aHHEM ero
HA3HA4YeHHsS s TOMONHEeHHs OubimoreuyHoro ¢ouma, odopmisercs
JIOTOBOPOM TIOXKEPTBOBAHUSI B COOTBETCTBUH C [ pakIaHCKUM KOJEKCOM
Poccuiickoii @enepanuu (ct. 574, 582).



2.16. IIpueM [OKYMEHTOB OT 4YHUTaTeledl B3aMEH YTEpSHHBIX U
NPU3HAHHBIX PABHOIICHHBIMHA YTPAYeHHBIM, OQGOPMIIIETCS aKTOM O
npuéMe JOKYMEHTOB B3aMEH YTEpSHHBIX. B akTe ykasbiBaeTcs (pammuius,
WHUIMATIBl  YUTaTess,  CBEACHUS 00  YTepSHHBIX  M3JIAHUIX
(perucTpalliOHHBI HOMEp, KpaTkoe OuOImorpapuveckoe ONMUCAHHE
W3JJaHWs, [I€Ha) CBEACHUSA O TPUHATBIX HM3JaHUAX  (KpaTkKoe
oubnmorpaduueckoe onucaHue W3JAHUS, IICHA), MOJIMUCU YHUTATEIS U
PUHUMAFOIIEH CTOPOHBI.

2.17. Yuér Oumbnmoreynoro ¢onma y4eOHON IUTEpaTyphl OTpa)Kaert
MOCTYIJIEHUE, BBIOBITHE, OOIIYI0 BETMYUHY (JOHIA YICOHHKOB, U CITYKHUT
OCHOBOH €ro MpaBWJILHOTO ()OPMHUPOBAHUS, IIEJIEBOTO MCIOIB30BAHUS U
COXPaHHOCTH, OCYIICCTBICHHS KOHTPOJIS 32 HAIMYHEM W JIBUKCHUEM
y4€OHUKOB.

2.18. [Iponecc yuera OuOmHoTeyHOro GoHAA YYCOHHMKOB BKIIOYACT:
npueM, IITEeMIIeNICBaHne, PETUCTPAIMIO TIOCTYIUICHUS, PACIPEACIICHHS 110
KJIaccaM, BBIOBITHS, @ TAKXKE MOJABEICHIE UTOTOB JBIKEHUS (DOHMIA U ero

IIPOBEPKY.
2.19. Bce omepauum 1o  y4ery  HpPOU3BOAATCS  3aBEYIOLIUM
OnbIMOTEKOH, CTOMMOCTHBIN y4er BEJIETCSA Oyxrajirepuen,

oOcnyxuBatouiei mkony. MHBeHTapu3anus yuyeOHOro ¢oHaa M CBepKa
JAHHBIX OMOIMOTEKH U OyXTalTepHH MPOBOAUTCS €KETOTHO.
2.20. Yyer y4yeOHOHW JMTEpaTypbl  OCYILECTBISETCS  TPYIIIOBHIM
crnocoboM u Benercss B «KuHure cymmapnoro yuera» (manee - KCVY) u
(unmu) snextpoHHoM Buae. KCVY y4eOHUKOB XpaHUTCS B OMOIMOTEKE
IIOCTOSIHHO.
2.21. KCY cocTout u3 Tpex 4acTei:
UYacte 1. IMocrymienue B Goua. B 3Ty dacTh 3ammchIBacTCst 00IIee KOTMISCTBO MOCTYITUBIIIHX
y4eOHHUKOB U UX CTOMMOCTb C 00s3aTelbHBIM YKa3aHHEM HOMepa U AaThl COMPOBOJUTEIHLHOIO
nokymenTa. Homep 3anucu exxerogHo HaunHaerces ¢ Ne 1 1 uaér no nopsaxy nocTyIuieHU.
Yacte 2. BriObiTHe u3 ¢onma. B 3Toif yacTu 3amuchIBalOTCS HOMEpa aKTOB Ha CIHMCaHUE
Y4€OHUKOB C YKa3aHUEM J1aThl YTBEPKJICHUS aKkTa U OOIIEro KOJUYECTBA CIIMCAHHBIX YYEOHUKOB
Ha oOuryto cymmy. Hymepanus 3anuceit o BEIOBIBIINX U3AAHUSAX U3 TOJa B TOA MPOAOIKACTCS.
Yacte 3. Utoru yuera nBwkeHus (GoHIOB. B TpeTheil yacTH 3amUCHIBAIOTCS UTOTHU JABUKEHUS
doHa yueOHUKOB:
+ o0I1ee KOJIMYECTBO MOCTYMUBIIMX YYEOHUKOB 3a TEKYIIHI rojl, Ha CyMMY;
+ oO1iee KOJIMYECTBO BBIOBIBIIMX YUEOHUKOB 3a TEKYILUH T0Jl, HA CYMMY;
+ o0lIee KOJMYECTBO YYEOHMKOB, COCTOSIIIMX HA y4yeTe Ha | sHBaps MOCIEAYIOLIETro
rojia, Ha CyMMY.
2.21. VnauBuIyanbHBIN (TPYNIIOBOW) y4eT y4eOHHMKOB OCYIIECTBISIETCS B KapTOTEKE ydeTa
y4eOHHMKOB Ha KaTaJOXKHBIX KapTOYKax CTaHJIApTHOro pasMepa. Ha kapTouke ykasbIBaeTcs
pEerucTpallMOHHBIA HOMep, Oubanorpadguueckoe onucaHue yyeOHHKA, CBEACHHSI O KOJIMUYECTBE
MOCTYMUBIINX YYEOHUKOB C YKa3aHUEM LieHbl. [Ip1 HeoTHOKpaTHOM MOCTYIUIEHUH Y4eOHHKaA, HE
UMEIOLIEM OTJIMYUNA, KpOME rojla W3/IaHus U LEHBI, BCE MOCTYIUICHUS 3aHOCATCS HAa €IUHYIO
KapTouky. Ecnu ke B yueOHMKe BHECEHBI JOMOJHEHUS M M3MEHEHHs, TO Ha HEro 3aBOJUTCS
HOBasi KapTouka. KapTouku paccTaBisiioTCs B YUETHYIO KapTOTEKy IO Kjaccam, a BHYTPHU
KjJaccoB — mo mnpenmeraM. [locnme cnucaHus Bcex YUe€OHHMKOB KapTOYKH M3BIMAIOTCS U3
KapTOTEKH.
2.22. Yd4eTHble KapTOUKH Y4EOHUKOB peructpupyrorcs B «KypHane perucTpanuu ydeTHBIX
KapToO4eK OmOmmoTeyHoro (oHJa IIKOIBHBIX YYEOHHKOBY», KOTOPBIM BeAETCS MO oO0pasily:
HOMED M0 MOPAAKY, Ha3BaHUE, Kiacc, Ne akTa BBIOBITHS KapTOUYKH.
2.23. Ydery mojuiexar Bce BHIB y4eOHWKOB W Yy4eOHBIX mocoOmil. Paboume Tterpasm,
JUIaKTUYEeCKUE MaTepHuaibl, TaONUIbl, MPONHCH, KOHTYpHBIE KapThbl, aTJIaChl SIBIISIOTCS




JOKYMEHTaMHU BPEMEHHOTO Xapakrepa. Mx yder mpomsBoautcs B «Terpanu yuera JOKYMEHTOB
BPEMEHHOT'O XapaKTepay.
224, Ha nOpuHATBIX TNEPBUYHBIX  YYETHBIX  JIOKYMEHTaX  IPOU3BOJUTCS  3aIlHCh,
MOJTBEPKIAIONIAs, YTO TOCTYIHBIINE JOKYMEHTBHI NMPHHATHI B OWMOMMOTEYHBIH (DOHI Kak B
00BEKT 0c000 IIEHHOrO ABIKMMOTO uMyinectBa (mamee - OLJIM) mnm kak B 0OBEKT HHOTO
JIBI)KHUMOTO UMYIIECTBA.
2.25. IlepBu4HbBIE yYETHBIC JOKYMEHTHI, MOATBEPKIAIOMINE (PAKT MOCTYIUICHUS, MTEPEIAIOTCS B
OyXTaJITepuIO JJIsl BKIFOUYCHHS B yueT OnbanoTeyHoro Gona.
2.26. EsxekBapTajbHO, NHpu yciaoBuu usMeHenus cocraBa OLJIM, cBexenuss 00 oOuiem
KOJINYECTBE M CTOMMOCTH JOKYMEHTOB, BKIIOYCHHBIX B COCTaB OuMOIMoTe4HOro (oHma, Kak
00BEKT 0CO00 IIEHHOTO JBMKUMOTO UMYIIIECTBA, MEPENAIOTCS YUpeIUTEIIO.
2.27. B3aMeH yTepsHHBIX WJIM HCIIOPYCHHBIX YYECOHHWKOB IPHHUMAIOTCS JApPYrHe KHUTH,
HEOOXOUMBIC IIKOJIC. YUCOHUKH, YTePSHHBIC U MPUHATHIC B3aMEH, YUUTHIBalOTCA B «TeTpamu
ydeTa KHHT H JPYTUX JOKYMEHTOB, IPUHATHIX OT YMTATEIICH B3aMECH YTEPSTHHBIX).
2.28. YdeTr BKIIOYACT PETUCTPAIMIO MOCTYIUICHHUS JOKYMEHTOB B OMONMOTEeYHBIH (hoHA, MX
BBIOBITHS U3 (OHIA, UTOTOBBIC JaHHBIC O BelnMYHMHE (00BEeMe) Bcero OmOnmmoreyHoro (GoHma u
€ro Mo/Ipa3AeioB, CTOMMOCTH (poHA.
2.29. OcHOBHBIE TpebOBaHUA, TPEAbIBISEMbIC K yUeTy 0nbauoreyHoro Goumaa:
e TOJHOTAa M IOCTOBEPHOCTh YUETHOU WH(OPMAIINH;
e  OINEPATUBHOCTH;
e JIOKYMCHTHPOBAHHOE O(OPMIICHHE KAXKIOTO IMOCTYIUICHUS B (DOH/I U KAKIOTO BHIOBITHS
u3 GoH/a;
*  COBMECTUMOCTH MpHEMOB H (opM ydera, WX HAACKHOCTh MPU TMAPALICITHHOM
WCIIOJIb30BAHUU TPAIUIIMOHHON ¥ aBTOMAaTU3UPOBAHHON TEXHOJIOTUH y4eTa;
*  COOTBETCTBHE HOMECHKJIATYPHI MOKa3aTejei ydera ()OHJA aHAJOTUYHBIM ITOKA3aTeIsIM
rOCYJapCTBEHHON OMOIMOTEYHOM CTATUCTHKHY.

3. Iopsiiok BbIIa4YM M BO3BPaTa Y4eOHMKOB
3.1. Tlopsaok monp30BaHus yaeOHOU nuTeparypoit onpeznensiercs [lonoxennem o 6ubnmmoTeke,
[TpaBunamu nosib3oBaHus 6ubIMoTeKoit u JaHHbIM [lonoxeHnem.
3.2. K oOyuarommmMmcsi, OCBaBarOIIMM OCHOBHBEIE 00pa3oBaTelbHBIE MPOrpaMMBbl B Tpeaeax
(benepanbHBIX FOCYJapCTBEHHBIX 00Pa30BaTENIbHBIX CTAaHAAPTOB, OTHOCITCS:

« oOydaronigecsi, 0CBaBaIOIINE MPOTpaMMy HadaJIbHOTO 0011IeT0 00pa3oBaHus;

« oOyuaromuecs, OCBalBaroIlKe MPOrpaMMy OCHOBHOT'O O0IEro 0Opa3oBaHus;
3.3. Illlkoma OecratHO oOecneunBaeT OOydYaIOMMXCA y4eOHUKAMH, Y4eOHBIMH W y4deOHO-
METOAMYECKUMH TOCOOMSIMH B COOTBETCTBUM C (efepalbHbIM MEpPEeYHEM Y4eOHMKOB,
PEKOMEHZOBaHHBIX  (JIOMYIIEHHBIX) K  HCIOJB30BAHHIO TPU  peaM3aludl  WMEIOIINX
aKKpeIUTAIMI0 00pa30BaTeNIbHBIX MPOTrpaMM Ha4yaJbHOIO OOIIEro, OCHOBHOIO OO0IIEero, B
npenenax (QenepatbHBIX TOCYIAapCTBEHHBIX 00pa3oBaTeNbHBIX CTaHAapToOB. (OecriedeHne
0o0yJaroImuxcsl yKa3aHHBIMU M3/IaHUSIMM OCYLIECTBIISIETCS 3a CUET W3JaHMH, UMEIOIIUXCS B
dbonHae mKOIbHON OMOMMOoTeKkH. bubmmoTedHsii GOH €KEroTHO TMOTOIHAECTCS HEOOXOIUMBIMU
y4yeOHHUKaMHU, Y4eOHBIMU U y4eOHO-METOJUUECKUMHU TOCOOHSIMH.
3.4. YueOHas nuTeparypa UCIOJIB3yeTcsl He MeHee S5 JIeT, HO P COOTBETCTBUHN DenepanbHOMY
cTangapty u denepaibHOMY MEPEYHIO YIEOHMKOB MOXKET MCHOIb30BaThes 10 10 jer (muchbmo
MunucrepctBa oopazoBanus u Hayku PO ot 08.12.2011r. Ne M/1-1634/03).
3.5. YueOHuKM, ydeOHBIE MMOCOOMS M Y4eOHO-METOJIMYECKHE Marepuaibl, HE0O0XOAUMBIE
oOyJaromuMcsi Ui OCBOSHHS y4eOHBIX TPEIMETOB, KYpCOB, MWCHUIUIMH 3a TpeIeinaMu
(denepanabHBIX TOCYJapCTBEHHBIX O00pa30BaTENBHBIX  CTAHAAPTOB, POJUTENIN  (3aKOHHBIE
MPEJICTAaBUTENN) IPUOOPETAIOT CAMOCTOSTEIBHO.
3.6. leTssM-MHBaJIMIaM U JIETSIM C OTPAaHUYEHHBIMU BO3MOXXHOCTSIMU 3/I0POBbs, 00yYaromuMCs
Ha JIOMy T1I0 OCHOBHBIM 0O0mEo0pa3oBaTeNbHBIM TPOTpaMMaM C  HCIOJIb30BaHHEM



JTUCTAaHIIMOHHBIX 00pa30BaTENbHBIX TEXHOJOTHIA Ha EPUOJI MOJIyYeHUs 00pa30BaHUs YUeOHUKH
MPEIOCTABIISAIOTCS B [T0JIb30BAHUE OECIIIaTHO.
3.7. YuebHuukw, ydeOHbIC TOCOOHS U Y4eOHO-METOAMUECKUE MaTepralibl (pabodne MporpaMMel,
MOYPOYHOE MJIAaHUPOBAHUE, METOIUYECKUE MTOCOOUS U T.I.) AJS JTUYHOTO MOJIb30BAHUS YUUTENS
HIKOJIBI MTPHOOPETAIOT caMOoCTOsITeNbHO. Eciin maHHbIe M3AaHUs MUMEIOTCS B HAIW4YUM B (oHze
OuOIMOTEKH, yUuTeNIsd 00€CIIeYBAIOTCS UMH B €IMHUYHOM IK3eMILIsIpe OeCIIaTHO.
3.8. Yuebuuku, ydeOHBIC U y4eOHO-METOIUYECKUE TTOCOOHS MPEIOCTABISIOTCS 00yJaroIuMCs
HIKOJIBI B JIMYHOE IOJb30BAHHE MO OJHOMY KOMILJIEKTY CPOKOM Ha OJIMH TOJ HE3aBHUCHMO OT
TOTO, Ha KaKOW CpPOK OOYYEHHUS OHHM pacCUMTaHbl. BTOpOW KOMIUIEKT Y4EeOHHMKOB MOXET OBITh
BbIIaH MO 3asBJICHUIO POAMUTENCH B CBSA3U C YXYIUIEHHEM 3/I0pPOBbS O0O0ydYarollerocs IMpu
HAJIMYUU CBOOOJIHBIX YK3EMILISIPOB B OMOIUOTEKE.
3.9. Ilepen Hauanom yuyeOHOro roja OMOIMOTEKaph BbLIACT YYCOHMKHM Ha KJIACC KJIACCHBIM
pykoBoguTensM 1-9 kimaccoB mo rpaduky, YTBEpKICHHOMY AMPEKTOPOM IIKOJIBI. Bbimadua
yueOHOM JUTepaTyphl KIACCHBIM pYKOBoAMUTENSIM ¢ukcupyercs B «KHure Bbiaun y4eOHUKOBY
U TIOATBEPKIAETCS TOAMUCHIO KJIACCHOTO PYKOBOIUTEIIS.
3.10. Obyuaromuyecs MIKOJIbl NOTYYal0T Y4eOHUKH U yueOHble TocoOus u3 (oH1a OUOINOTEKH Yy
KJIACCHBIX PYKOBOJWTEJCH B Hadayie y4eOHOro roja. Beimaya ydeOHUKOB M y4eOHBIX MOCOOMI
pomutensam 1-x  kimaccoB W oOyuaromuMmcs  2-9  kimaccoB  (UKCHpPYeTCs  KIACCHBIMHU
pykoBoauTensiMu B «BemoMocTu BbIauM M BO3BpaTa YUeOHHMKOB» M TOJATBEPIKIACTCS JIMIHOM
MOJMUCHI0 OJHOTO M3 poauTenell oOywaromerocss B 1 kiacce, a Bo 2-9 kiaccax — JTUYHOU
NOANKChI0 obOydaromierocs. «BemoMocTn BbeIIauM W BO3BpaTa YYEOHHKOB» XpaHATCS B
oubmuoreke. Kiaccupie pykoBogutenu 1-9 kimaccoB mpoBOIAT  Oeceny-HHCTPYKTaxK
00yJaromuxcsi CBOET0 Kilacca M WX POIUTENeH (3aKOHHBIX IPEICTaBHTENEH) O MpaBHUIIax
MOJIb30BaHUS YYeOHUKAMHU.
3.11. B HCKITIOUMTENBHBIX CITydasix oOydJaroniuecs (JOKHUKH, BHOBb MPUOBIBIINE, a TAKXKE IS
noarotoBku k OI'D , Ha neTHee oOyueHHE) MONyyaroT y4yeOHUKU y OuOnuoTekaps. YueOHUKH
TSt ToAroToBKH K OI'D  oOyvarommMest 9-X KJIacCOB ¥ BHOBb MPHOBIBIIMM BBIIAIOTCS TOJIBKO
Opd HaIMuMM MX B OubOiauorexe. Bbinaua HeOOXOQUMBIX YUY€OHMKOB Ha JIETHUH MEpUOJ
¢ukcHupyercs B UMUTaTENbCKUX (POPMYIIsIpax Mo JIMYHYIO MOANHUCH 00YYarOIIUXCS.
3.12. YueOHUKHM MOTYT OBITH BbIJAaHBI KaK HOBBIE, TaK W HCIOJb30BaHHBbIC paHee. B TeueHue
OJIHOW HeJNenu OOydYarolrecs: JODKHBI MPOCMOTPETh BCE YYEOHMKHM W ydeOHbIE TOCOOus,
BBIJIaHHBIE UM B JINUHOE NoJb30BaHue. [Ipu oOHapyxkeHun 1eeKToB, MEIIAoIIUX BOCIIPUITHIO
y4eOHOTO Marepuaia (OTCYTCTBHUS JIUCTOB, MOPYH TEKCTA) OOYYAIOUIUICS WM €r0 POTUTEIH
(3aKOHHBIE TPEACTaBUTEIN) MOTYT OOpaTUThCs B OMONMOTEKY U 3aMEHbl €ro JIpyTuM.
Y4yeOHUK MOXeT ObITh 3aMEHEeH IpH ero Hamuuuu B (onae Oubmmoreku. [lo ucredenun
yKa3aHHOTO CpOKa MPETeH3MM IO BHEUIHEMY BMJly U KayecTBY ydeOHMKa OMONMOTEKON He
NPUHUMAIOTCS, @ OTBETCTBEHHOCTH 332 OOHAPY)KCHHBIE 1e(DEeKTHI B CIaBaeMbIX yU4eOHHUKAX HECET
TOT 00yYaroIUICs, KOTOPBI MU TOJIb30BAJICS.
3.13. B xoHme y4eOHOTrO To/a M Npu repexoje o0ydaromerocsi B TeueHue y4yeOHOro roja u3
HIKOJBI B JAPYrylo 00pa3oBaTeNbHYIO0 OpPraHU3alMio y4eOHHKH, ydeOHble mocoOus, pabouune
TETpaad M Y4eOHO-METOIUYECKHE MAaTepHaibl, MPEJOCTaBICHHBIE B JIMYHOE IIOJIb30BaHUE
00yyJaroImuxcsi, BO3BPAIIAIOTCS B OMOIMOTEKY IIKOJIBL. B ciiyuae mopun uiam yrepu yueOHHKa,
y4eOHOTO WM y9eOHO-METOIMUECKOT0 MOCOOUS, IPEIOCTABICHHOTO 00yJaroeMycsi B JTUIHOE
MOJIb30BaHUE, POJUTENH (3aKOHHBIE TPEACTAaBUTENN) 00d3aHbl BOSMECTHTD YIIEpO M BEpHYTh B
O61OIMOTEKY HOBBIN y4EOHUK.
3.14. OOyuaromuecsi BBITYCKHBIX KJIacCOB Iepel IMOJy4yeHHEeM JOKyMeHTa 00 OKOHYaHHH
IITKOJTBI 00sI3aHBI TIOJTHOCTHIO PACCUUTATHCS C OMOIHMOTEKOM (110 00XOTHOMY JIUCTY).
3.15. Bo3Bpar yueOHMKOB B KOHIIE Y4YeOHOrO TOAa OCYLIECTBISETCS IO TIpaduky,
COCTaBJICHHOMY 3aBEIYIOMIeH OMOIMOTEKOH M YTBEPXKICHHOMY IHPEKTOPOM INKONIEL. [Ipmem
y4€OHHUKOB IPOU3BOIUTCS:

« ot oOyuaromuxcst 1 — 8 - KITaCCHBIMH PYKOBOIUTEIISIMH;



« 0T oOyuarommxcst 9 KiIaccoB - 3aBeayOLIe OMOTMOTEKON COBMECTHO € KJIACCHBIMU
PYKOBOJIUTEIISIMHU. KitaccHblil  pykoBOAUTEND obecrieunBaer 100%  sBKY
00y4aromuxcst CO BCeMH yUeOHHKaMH B COOTBETCTBHH C TPAPHUKOM.

3.16. OOyuaromuecs 00s3aHBl CAaTh YYECOHHMKH B IIKOJIBHYIO OHOJMOTEKY B COCTOSHUH,
COOTBETCTBYIOILIEM €IMHBIM TPEOOBAHUSM 10 MX HCIIOJIb30BAHUIO U COXPAHHOCTH.

4. BpiObITHE YUeOHMKOB U3 OM01MOTEeYHOT0 (poHa
4.1. Cpok ucnoab30BaHus ydeOHUKA HE MEHEe IISTH JIeT.
4.2. BeiObITHE y4eOHMKOB U3 (poHIa OMOINOTEKN POU3BOIUTCS MO0 TPUYHHAM:

« BeTxocTH ((pu3nyeckuii U3HOC);

*  YCTapesioCTH MO COJIEP/KaHUIO;

+ yrepe (C yKa3aHHEeM KOHKPETHBIX OOCTOSTEIBCTB YTEPH).
B axTe 0 BBIOBITHH (PUKCHPYIOTCS CBefeHUsI 00 ydeOHMKaxX, MCKIIIOYaEMbIX TOJIBKO IO OJHOU
IpUYHHE.
4.3. Cniucanue y4eOHHMKOB MPOBOAMTCS HE PEKE OAHOTO pas3a B rof. Ha Kakaplil BUj criicaHus
(«Berxuey, «YcTapeBine Mo COIEPKaHUI0», «Y TEPSHHbIC UNTATEISIMU») COCTABISIETCS aKT B 2-
X JK3EMIUIIpax, KOTOPBIA MOAMUCHIBACTCS KOMUCCHEW M YTBEPIKIACTCS IUPEKTOPOM IIKOJBIL.
OauMH 3K3eMIUIIp akTa XpaHUTCA B Oubimoreke, Apyrod meperaercs IOJ paclucKy B
OyXxranTepuio, KOTopasi MPOM3BOAUT CIIMCAaHKE ¢ OajlaHca IIKOJIBI YKa3aHHOH B aKTe CTOMMOCTH
yueOHUKOB. CrnHcaHHBIE 0 aKTy Y4eOHUKH CHAlOTCS B COOTBETCTBYIOLIME OPraHU3alMM II0
3aroTOBKE BTOPUYHOTO CHIpbs. J[eHbrM OT clrayn y4yeOHHWKOB BHOCSTCS Ha pPACUETHBIA CUeT
IIKOJIBI.
4.4. BriObiTHE y4eOHMKOB M3 (oHIa OMONMMOTEKH OGOpPMIIIETCS aKTOM 00 HCKIIOYEHUH U
OTpa’kaeTcs B KHMI€ CyMMAapHOIO yuyeTa, a TakXe B KapTOTeKe ydyeTa yueOHHMKOB. BpiObITHE
y4eOHBIX MaTEepPHaJiOB BPEMEHHOTO XPaHEHHs MPOW3BOJUTCS B KOHIIE KaJICHIApHOTO TOAa IO
aKTy C YKa3aHUEM IIPUUMHBI: «MaTepuall BpeMEHHOI'0 XpaHEHUs».
4.5. AxThl Ha ciMcaHWe y4eOHUKOB BH3HPYIOTCS WICHAMH KOMHUCCHU 110 COXPAHHOCTU (OHIOB.
3aBU3MPOBAHHBIE AKThl YTBEPKAAIOTCS AUPEKTOPOM ILIKOJIBI.
4.6. CroucaHHble TIO aKTy YYeOHHMKH MOTYT OBITh WCIOJNB30BaHBl JUISI HM3TOTOBJICHUS
JIMIaKTUYECKOTO MaTepuana, sl peCTaBpallMOHHBIX padoT WM MepelaloTcsl OpraHu3alusM Mo
3aroTOBKE BTOPCHIPHs. YacTh y4eOHHMKOB, HaXOMSAIIMXCS B YAOBJICTBOPUTEIHHOM COCTOSHHH,
[oCj€ CIHCAaHMs MOXET BBLAABAThCA OOydaromMMcs JJsl THOJATOTOBKM K  HJK3aMeHaM,
nepeaaBaThes B yueOHble KaOWHETHI MITH MCITOIB30BAHbI TSI PEMOHTA APYTUX y4eOHUKOB.
4.7. XpaHeHHe CHUCAHHBIX YU€OHMKOB BMECTE C ICHCTBYIOIIMMH 3aIlpelaeTcs.

5. Y4er UTOroB ABH:KeHUsI OMOIMOTEYHOr0 (POHAA

5.1. Utoru nBuxeHus: (OHIOB MOJABOATCSA B KHUT€ CyMMapHOro y4yera 6ubmuorednoro (onaa
(MU IpYyroM perucTpe CyMMapHOTO ydyeTa, MPUHITOM B OMOIMOTEKE) HA OCHOBAHHMM JAHHBIX
CYMMAapHOTO y4eTa O IMOCTYIUICHHH U BEIOBITHH JIOKyMEHTOB.

5.2. UtoroBble JaHHBIE UMEIOT YEThIpE 00S3aTENbHBIX MOKA3aTeNsl: COCTOSIO Ha HAYajao roja,
MOCTYIIHJIO 32 TOJI, BEIOBLIO 3a TO/, COCTOUT Ha KOHEIl Toja. IToroBeie JaHHBIC TI0 AJIEKTPOHHBIM
CETeBBIM YAaJEHHBIM JOKYMEHTaM TPEJCTABISIOTCS CIEAYIONUMHU TOKAa3aTeNIMU YUETHBIX
€IMHMII: COCTOSITIO Ha HaYaso rojia, opopMIICHO B TOCTYH B TEUCHHE I'0Jia, TOCTYII MPEKpaIleH B
TE€YEHHE T'0J]a, COCTOUT Ha KOHEIl To/a.

6. IlpoBepka HATUYMSA JOKYMEHTOB OM0J1MOTEYHOro hoHaa
6.1. O0s3arebHAs HHBCHTAPU3AIUS TIPOBOUTCS B CIICAYIOIINX CITydasX:
* IIpU CMEHE MaTEpPHUAIBLHO OTBETCTBEHHOIO JIUIIA;
® ITPU BBIABJICHUU (baKTOB XUIICHUA UIIU ITOPYH )IOKYMGHTOB;
e B Cllyyae CTUXMUHOro O€ICTBHs, MOXKapa HIM JIPYTHX YpPe3BBIYAWHBIX CUTYaIHil,
BBI3BAHHBIX S3KCTPEMAJIBHBIMHA YCIIOBUSMH,
« mpu nepeaaye Gponaa OUOINOTEKN WK €€ YaCTH B apeHy;



* IIpU peopraHu3alMy U JUKBUAALUN OUOITHOTEKH.

Hns nmposenenus nposepok aupekropoM ['BOY OOIL noc. CrenHaky Ha3HAYAETCSI KOMUCCHS, B
COCTaB KOMUCCHH JIOJDKEH BXOJAUTH MPEICTABUTEIb OyXTalITepUU.
6.2. IIpoBepka GoHIa B MITAHOBOM TOPSIJIKE OCYIECTBIISICTCS OJMH Pa3 B 5 JIET.
6.3. IlpoBepka Bcero (poHma MM €ro 4acTH 3aBEPLIACTCS COCTABICHHEM aKTa O pe3yibTaTrax
NPOBE/ICHUS TPOBEPKH HAIMYHS JIOKYMEHTOB y4eOHOTo ()OHJa ¥ MPHUIIOKECHUEM K HEMY CITUCKA
JOKYMEHTOB, OTCYTCTBYIOIIMX 10 HEYCTAaHOBJICHHOM MpuuynHe. B akTe (pUKCHpYIOTCS CBEIACHUS
0 KOJINYECTBE:!

¢ JIOKYMEHTOB Y4eOHOro (pOoH/a 10 JaHHBIM YUeTa;

¢ JIOKYMEHTOB, UMEIOIINUXCS B HAINYHH;

e JIOKYMEHTOB, OTCYTCTBYIOIIUX B OHOIMOTEYHOM (HOHAE IO HEYCTAaHOBICHHOM

pUYHHE.

B akre Takke yKas3pIBAIOTCS HOMEp M JaTa akTa O MPOBEJCHHUU NpPEAbIAYIICH MPOBEpKU. AKT C
NPUIOKCHUEM CIIHCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX TI0 HCYCTAHOBJICHHOW MpPHYUHE,
MOJIIMCHIBACTCS TIPEICEaTeIeM U WICHAMU KOMUCCHH U YTBEPKAACTCS TUPEKTOPOM IITKOJIBL.
6.4. Ilpu BBIBICHUM B TMpolecce TPOBEPKH (OHAA OTCYTCTBYIOIIUX JOKYMEHTOB U
HEBO3MO)XHOCTH YCTAHOBJICHHSI BHHOBHBIX JIMIl YOBITKM II0 HEIOCTade CHHUCHIBAIOTCS B
COOTBETCTBUHU C JCUCTBYIOIIUM 3aKOHO/IATEIICTBOM.

7. Jle1onpou3BOICTBO B OPraHU3aliu yyeTa Oubanorednoro gponaa
7.1. Opranuzanusi paboThI C JOKYMEHTAMH 110 y4eTy OMOIMoTedHOro (DOHIa OCYIIECTBIIICTCS 110
IpaBHUJIaM BEACHHUS JIEIOMPOU3BOJICTBA.
7.2. OCHOBHBIE JIOKYMEHTBI, B KOTOPBIX OCYIIECTBIISICTCS Y4YeT, MOJUIekKAT MOCTOSHHOMY
XPaHEHUI0 KaK JTIOKYMEHTHI CTPOroil OoTuyeTHOCTH. [lOCTOSIHHO, 10 JMKBUIAIMM OMOIMOTEKH,
XPaHATCA PErUCTpPbl MHAMBUAYAJIBHOIO M CYMMapHOro YydeTa JOKYMEHTOB OHOJIMOTEYHOIrO
donna (perucTpalliOHHbIE KHUTH, UHBEHTAPHBbIE KHHUTU, KHUTH CYMMapHOrO Y4eTa, Y4eTHBI
KaTaJor U KaTaJjoTH).
7.3. B COOTBeTCTBMM ¢ TpaBUIaMH OpraHU3allMd TOCYAApCTBEHHOTO apXWBHOTO Jeja
YCTaHABIIMBAIOTCSA CIIEAYIOIINE CPOKM XPAaHEHUS JOKYMEHTOB, OOECIEeUMBAIOLIUX Yy4eT U
COXPaHHOCTh (POHIOB:
*  COINpPOBOJUTENIbHBIE JOKYMEHTH! (HakKJIaJHble, CUETA, OMUCHU, CHUCKU Ha MOCTYMAIONIYIO
JIUTEpPaTypy) — 3 roaa;
* TPUXOJHBIE aKThl HA JIUTEPATYPY, MOITYUEHHYIO OECIJIaTHO MM 0€3 CONPOBOAUTEIbHBIX
JOKYMEHTOB, — 3 To/a;
¢ KHUra ydeTa JUTEpaTyphl, yTepsIHHONW YUTATEISIMU U IPUHATON B3aMeH, — 3 To/a;
* AaKThl Ha CINHCAHWE KHUT W TEPUOJUYECKUX H3AaHUM, YYETHbIE KapTOUKH, KHUYKHBIE
hopmymsipbl CIMCAHHBIX U3MaHUK — 10 JeT.
7.4. Tlo ucTeYeHUH CPOKOB XPAHEHHs] Y4YETHbIE IOKYMEHTBHI MOJUIeKAaT YHUUTOXKEHUIO B
YCTaHOBJIEHHOM HOPSIKE.
7.5. Jlo OKOHUaHUsS OYeperHOW MpoBepkH (hoHIA XpaHATCS aKThl O pe3ylbTaTax MpPOBEAECHUS
MIPOBEPKU HAIMYUS JOKYMEHTOB OMOIMOTEYHOrO (POHa.

8. Obecnieuenne COXpaAaHHOCTH OMOJIMOTEYHOT0 POH/IA MIKOJIbHBIX Y4eOHHUKOB

8.1. CoxpaHHOCTh (oHIa OOecreynBaeTCcsl CO3/laHMEM ONTHUMAJbHBIX YCIOBHM XpaHEHUS U
MCIIOJIb30BaHUsl YYEOHHUKOB, a TAKXKe OXPaHOM UX OT MOPYM U XHUILEHUH.

8.2. XpaHeHne yueOHMKOB OCYLIECTBISETCS COIVIACHO JNEHCTBYIOMMM MHCTPYKIUAM MO OXpaHe
TpyJa U Mo>KapHOU O€30MacCHOCTH.

8.3. ®onHy1 yueOHUKOB pacroiaraeTcsi M yuuThIBAETCS OT/AEIBHO OT OCHOBHOTO (hOHJIA.

8.4. OTBETCTBEHHOCTh 3a OPraHW3AIMI0 COXPAHHOCTH (OHMA YUYEOHHKOB BO3JIAraeTcs Ha
JMPEKTOpa LIKOJIbI U 3aBEAYIOIIEro OUOINOTEKOH.



8.5. OTBETCTBEHHOCThH 32 COCTOSTHUE U COXPAHHOCTH BBIIAHHBIX YUCOHHKOB B TEUCHHUE YI€OHOTO
roja HecyTr oOydJaromruecs, mojb3yromuecss 3TuM ¢GoHaoM. OHU JKe, TpH HEOOXOAUMOCTH,
OCYIIECTBIISIOT UX PEMOHT.
8.6. B cirywyae yrepu wim mopuu ydeOHHWKA POIUTENH (3aKOHHBIC MPEICTABUTENN) BO3MEIIAOT
HAHECCHHBIN yIepO B COOTBETCTBHH C JCHCTBYIONIUM 3aKOHOIATEIHCTBOM.
8.7. B mensx KOHTpOJIs 32 COXPaHHOCThIO YICOHMKOB 00yJaromuMHucs 2 pas3a B roj (CEHTIOph 1
ampenb) OUOINOTEKOH MPOBOAATCS BHIOOPOYHBIC PEHIBI MO MPOBEPKE COCTOSHUS YYCOHHKOB.
Csenenusi 0 pesynbTaTax peiaa JOBOJSATCS A0 KJIACCHOTO PYKOBOAMTENS, IPU HEOOXOIUMOCTH
1o 3aBy4da no YBP. Ilo pe3ynbraTaM NpoBEpKH COCTABIIAETCS aKT.
8.8. Kputepun mo nmpoBepKe COCTOSHUS YICOHHKOB:

¢ HAJIWYHE 3alUCH O MPHUHAJICKHOCTH y4yeOHUKa 00yJaromemMycs,

* HaJgu4Me BceX YUYeOHHMKOB HA MOMEHT IPOBEPKH (COIJIACHO PACIHMCAaHUIO YPOKOB);

*  Han4He 00JI0KEK Ha YIeOHHKAX;

* BHEIIHUW BUJ YyuyeOHHKAa (OTCYTCTBHE TIpsi3u, HAANUCEH, MOMATOCTEH, MOPE3OB,

PBaHBIX CTPaHUII, TIOBPEXKICHUH MIEPEIUIETOB B yUCOHHUKAX );
e« g 1 —4 KJ1accoB - HATUYHE 3aKIIAI0K.

9. IIpaBuia MoJib30BaHUA YUeOHHUKAMH /1JIs1 00y4al0IIMXCsl U poauTeIei

9.1. Obyuarommecs: IMEIOT MPABO MOIyYaTh YICOHHKH, MPEIYCMOTPEHHbBIE 00pa30BaTEIbHBIMU
porpaMMaMy LIKOJIbl, BO BpEMEHHOE N0JIb30BaHue U3 PoHAa OMOIMOTEKH OeCIIaTHO.

9.2. Y4eOHHMKH BBITAIOTCS 00yYaromuMCsi CPOKOM Ha OAHH T'oJl, HE3aBUCHMO OT TOTO, Ha KaKOU
CpOK OOy4YeHHs OHM paccuuTaHbl, Oe3 IpaBa mepefadyd U mpoaaxu. Bo3Bpar yuyeOHUKOB
rapaHTUPYETCS POAUTEISIMH (3aKOHHBIMH MTPECTABUTEISIMH ).

9.3. YueOHHKH MOTYT OBITh BBIIaHBI KaKk HOBBIE, TaK W HCIIOJIb30BaHHbIE paHee. [IpoGrnemsr
HEXBATKU YYCOHMKOB PEIIAIOTCS Yepe3 0OMEHHO-Pe3epBHBIN (HOHI IIKON paiioHa (00JacTHOTO
LIEHTpA).

9.4. O0yyaromuecs JTOJKHBI MOIIMCATh KaXIbli Y4eOHHK, TOTy4YeHHBIH U3 (POHAA HIKOIHHON
o6ubmnoteku (yaeOHbIi To/1, GaMuIus, UM, KJIacc).

9.5. YueOHUK JJOIKEH UMETh JIOTIOTHUTENFHYIO ChEMHYIO O0JIOKKY.

9.6. B yueOHuKax Henb3s MUCaTh, PUCOBATh, 3aTN0ATh U BBIPHIBATh CTPAHULIBI U T.JI.

9.7. OOywaromuecst 00s3aHBI BO3BpAIlaTh MIKOJbHBIE YYEOHUKH B ONPATHOM BHIE, IO
HE00XO0/IMMOCTH PEMOHTHPOBATh UX.

9.8. YueOHMKHM JOJDKHBI BO3BpamiaTbcs B OHMONHMOTEKY B YCTAaHOBJICHHBIE CPOKHM B KOHIIE
y4eOHOT0 rojia, 10 JETHUX KaHUKYII.

9.9. BrimyckHuKH 9-X Ki1accoB 00s3aHBI PACCUMTATHCS C OMOIMOTEKON MO MCTEUSHHH CPOKa
00yueHus (10 MOJTYUCHHUS aTTecTara).

9.10. OGyuaromuecsi, BHIOBIBAIOIINE B T€YCHNE YUEOHOTO T0/1a, 0053aHbI CAATh YUCOHHUKH TIepet
MOJy4eHHUEM JIOKYMEHTOB.

9.11. B ciyyae mopud WM yTepH Y4eOHUKOB OOydYarommecss 00sS3aHbl BO3MECTHTh MX HOBBIMU
WM PAaBHOILIEHHBIMU IO COTJIACOBAHUIO C 3aBEIYIOIIUM OMOIUOTEKOM.

9.12. OTBETCTBEHHOCTh 3a COXPaHHOCTh TIIOJyYEHHBIX NIKOJBHBIX YUECOHHKOB HECYT Kak
oOyyarommuecsi, Tak ¥ UX pOJUTENH (3aKOHHBIE MPEICTAaBUTEIH).

10. TpeGoBaHus K HCMOJIL30BAHUIO U 00eCTIeYeHUIO COXPAHHOCTH Y4eOHUKOB

10.1. OOGyuwaromuecst o00si3aHBI OEpPEKHO OTHOCHTBCS K YYeOHHMKAM, HE JIOMYCKaTh WX
3arpsA3HEHUs ¥ MOPYH, MPUBOAALIMX K MOTEepe MHPOPMALIUH, YXYALUIAIOMUX YI1000UNTaeMOCTb,
YCTIOBHS YTeHHUs (TIOTEPS AIEMEHTOB M300pakeHUs, MATHA, IIAPAIMHBI, OTCYTCTBUE OJHOW WA
Ooiiee CTpaHUI, CKJIEMBAHWE CTPAHUI] W TOBPEXKJEHUE TEKCTa WM WJUIIOCTpauuil mpu
packpeITHH, 1e(opMaliys, MOTPEAHHOCTh 0JI0Ka WIIH TIEPETUIEeTa).

10.2. Ilpu ucnonb3oBaHMM Yy4eOHHMKA MEPBOTO TO/Aa, OH JOJDKEH OBITh CIAaH B IIKOJbHYIO
OMONMMOTEKY B OTJIMYHOM COCTOSIHUW: YHCTHIM, IENbIM, 0€3 TOBPEXKICHHHA M IMOTEPTOCTEU
KOpEIlIKa, yIIIOB MeperJieTa, 6e3 oTpbIBa eperuieTa oT 0JIoKa.



10.3. Ilpu wucnonb30BaHMM Y4E€OHHMKA BTOPOTO-TPETHETO TOAA, OH JOJDKEH OBITh CIaH B
IIKOJbHYKO  OMOJIMOTEKY B  XOpOIIEM COCTOSIHMM: YHCTBIM, II€JBbIM, JOIYCKAIOTCA
HE3HAUUTENIbHBIC MTOBPEXKICHHS: MOTYT OBITh HEMHOTO TOTPENaHbl YTOJIKH MEPerieTa, KOPEoK
(HO He TIOpBaH).

10.4. Ilpu ucnonb3oBaHUM y4eOHUKA YETHIPEX-IISATH JIET, OH JIOJDKEH OBITh CAAH B IIKOJBHYIO
O6uONIMOTEKY B YJIOBJIETBOPUTEIBHOM  COCTOSHUM, IPUTOJHBIM s JajbHEHIIEro
MCIIOJIb30BAHUS: YUCTBIM, JIONYCKAETCSl HAJIPBIB Kopenika (He 6osnee 1 cM. OT Kpasi) U neperiera
B MECTE €ro COCIUHEHHUS C OIIOKOM.

10.5. Ilpu ucnonp30BaHUM y4eOHMKA MIECTH JIET U O0Jee, OH JOJDKEH OBITh CIIaH B IIKOJbHYIO
O6uONMOTEKY B YJIOBJIETBOPUTEIBHOM  COCTOSSHUM, IPUTOJHBIM s JajbHEHIIEro
UCTIOJIb30BAaHUS: YHCTBIM, JOIYCKaeTcs HAJpbIB Kopemka (He Ooinee 2-3 cM OT Kpas) U
neperuieTa B MECTE €ro COEAMHEHUS ¢ OJIOKOM.

10.6. Bce moBpexaeHHs OMKHBI OBITh AKKypaTHO CKJIECHBI MPO3pavyHoil Oymaroii, 1m6o
HMIMPOKUM IPO3PAYHBIM CKOTUEM.

11. OTBeTCTBEHHOCTH YYACTHHKOB 00Pa30BaTe/IbHOI /1eSITeIbHOCTH

11.1. JIupekTop IIKOJBI HECET OTBETCTBEHHOCTh 32 OPraHHU3aIUI0 PAbOTHI IO CBOCBPEMEHHOMY
MOTOJIHEHUIO OUOIMOTeYHOro (POHAA HIKOJIBHBIX YUYEeOHHKOB, oOOecredeHre O0O0ydaroImuxcs
yueOHMKaMH, y4e€OHbIMU MOCOOMAMH, Y4eOHO-METOAMYECKMMHU MaTepHallaMu, CpeICTBaMu
00y4eHHUs U BOCTIUTAHUSI.

11.2. 3amecTuTeNbh IUPEKTOpa IIKOJBI IO Yy4eOHO-BOCIHTATEIBHONW paboOTe oOmpenemnseT
NOTPEOHOCTH IIKOJIBl B Y4eOHHUKAX, COOTBETCTBYIOIIUX MPOrpaMMaM OOYUYeHHsl, OCYIIECTBISIOT
KOHTPOJIb 33 HCIOJb30BAaHUEM II€JarOTMYECKUMU pabOTHHKaMM B Xoje 00pa3oBaTelIbHOMU
NESTENIbHOCTH Y4eOHUKOB, Y4YEOHBIX NOCOOMI U y4yeOHO-METOAMYECKHX MaTepuaioB B
COOTBETCTBUU CO CIIMCKOM, ONPEIEIIEHHBIM LIKOJION, COBMECTHO C YUUTEISIMHU M 3aBEAYIOLIUM
OMOTMOTEKON OCYIIECTBISIET KOHTPOIIb 32 BHITIOJHEHHEM O0YYarOIINXCs eANHBIX TPeOOBaHUH 11O
HCIIOJIb30BAHUIO U COXPAHHOCTH YUEOHUKOB.

11.3. KnaccHble pyKOBOAUTENN HECYT OTBETCTBEHHOCTh 3a BOCIUTAHHE Y OOydYaroUIUXCs
OepeXHOr0 OTHOIIEHUS K y4yeOHOW KHHUTe, 3a COCTOSHUE YYEOHMKOB M Y4E€OHBIX MOCOOMI
o0yJaroIuxcsi CBOEro Kiacca B TE€UEHHE y4eOHOro roja, CBOEBPEMEHHYIO BblIauy (caauy)
y4€OHUKOB, YYEHBIX U Y4YEOHO-METOJUYECKHX IOCOOMN B OMOIMOTEKY B COOTBETCTBUU C
rpauKoOM, yTBEPKIECHHBIM JUPEKTOPOM IIKOJIBI.

11.4. 3aBenyrommuii OMOIMOTEKON HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTH MHGPOpPMAIMH 00
00€CTeyeHHOCTH YUeOHUKaMHU, YUeOHBIMH MOCOOUSIMH M y4eOHO-METOAMYECKUMH MaTepuaIaMu
00ydJaromuxcsi IIKOJIBI, 3a OpraHu3aluio padoThl OMOJMOTEKHM 110 BbIJIAY€ W BO3BpATY
y4eOHUKOB, y4YeOHBIX MOCOOMH M y4yeOHO-METOJIMYECKHUX MaTepHajoB OOydaroUIMMHCH, 32
COXpaHHOCTh OMOIMOTEYHOTO (POH1a yUEOHOM TUTEpaTyphI.

11.5. Poautenu (3aKOHHBIE WPEICTABUTENN) OOYYAIOMIUXCS HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTh MOJYYEHHBIX Y4€OHUKOB, yUYEOHBIX TOCOOUH M Yy4eOHO-METOANUECKUX MaTepraioB
¥ BO3MEUIAIOT UX YTpaTy WM op4y ONOINOTEKe MIKOJIBI.

11.6. OOyuarommecst HECyT OTBETCTBEHHOCTD 33 COXPAHHOCTh YYEOHHKOB, YIEOHBIX MMOCOOUN H
y4eOHO-METOIUUECKUX MAaTEPUANIOB, ITOJyYEHHBIX U3 (POH/IA IIKOJIEHOW OUOINOTEKH.

12. 3akia0unTeIbHbIE TO0JIOKEHHS

12.1. Hacrosmee IlomokeHHe O IIKOJBHOM  OMOIHMOTEYHOM  (OHAE, TMOPSJIKE €ro
(hOpMHUPOBAHMS, YYETa, MCIOIL30BAHUS U OOCCIIEUCHHUS COXPAHHOCTH SIBISCTCS JOKAIBHBIM
HOPMATHBHBIM aKTOM, MpUHUMaeTcs Ha [lemarornueckoM coBeTe MIKOJIBI U yTBEpKIaeTcs (1100
BBOAMTCS B JeiicTBue) npukazoM aupekropa 'bOY OOII noc. CrenHsky.

12.2. Bce u3MeHeHUs W JOIOJIHEHUsS, BHOCHMBIE B HacTosmee [lomoxxenue, opopmisrorcs B
NUCbMEHHOW (opMe B COOTBETCTBUHU JCUCTBYIOIIMM 3aKOHOJATENLCTBOM Poccuiickoit
denepanuu.



https://ohrana-tryda.com/node/3982
https://ohrana-tryda.com/node/3982

12.3. Tlonoxenune o o6ubmmoreynom ¢ouae 'bBOY OOIIL nmoc. CrenHsSKM NpUHUMAETCS Ha
HeompeAeNneHHbI cpok. M3Menenus u nomnonHenus K IlomojkeHuio mpuHUMAlOTCS B HOPSIKE,
npexycMoTpeHHoM 11.12.1. macrosmiero [Tonoxenus.

12.4. Tlocne mpunsitus [lonoxxkeHus (WM U3MEHEHHH W JIOMOJHEHHHA OTHEIBHBIX ITYHKTOB H
pa3zenoB) B HOBOM peJaKLUy IPeablIyLas peJakliisg aBTOMaTHUECKH yTPAauuBaeT CUILY.

C=RU, O=IBOY OOl noc.CtenHsikn,
CN=XaputoHoBa OkcaHa
HukonaeBHa,
E=haritonova-on77@yandex.ru
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